Property Control Equipment Loan Request

Use a separ ate form for each item.

The paper copy of thisformisin triplicate to provide a copy for Property Control file, the department file, and a copy for the
borrowing individual to keep with the equipment. To use thisonline form, please follow the instructions bel ow:

Thisform can either be compl eted onlineand then printed or can be printed and filled out manually.

Once the form is compl eted, obtain the necessary signatures

Make 2 copies:

Original: send to Property Control @ Campus Box 1520

Copy 1: filewith the department

Copy 2: goesto the borrowing individual to keep with the equipment

Upon return of the equipment, please complete the * Returned’ section of the borrower copy and return to Property Control.

ISU Tag #

Equipment Description

Borrower Name (please print)

Borrower Signature

L ocation of equipment during loan

Anticipated Duration of loan:

From

To

Date

Approva Signature

Date

Department Name

Return verification signature

Date of return
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